Instructions For Exporting Grades From Pinnacle To Pentamation
First locate your Remote Desktop Icon on your computer.

It looks like this.

Double-Click on the icon and the following box will appear.

& Remote Desktop |

onnection

=<

Computer.  |10.22.1.40 v

[ Connect ][ Cancel ] [ Help ] [ Optiong >

e Click Connect
The following Screen will appear.

Movell Client 4.90 SP2

Movelle: Client™ for Windows*

| zermanme: Its_l:npn:nint_fsps

Paszward: I------|

[ “Workstation only

k. I Cancel

Advanced >

Type your schools abbreviation in the username area in between the ts
and the _fsps.
Enter your password (ask your administrator)

NEVER check the Workstation only box
e Click OK



The following screen will appear.

. Pinnacle Toolbox
File System Grades Attendance Analysis  Settings Database Start Help  [050930.521 +]

. ERElEEN ]

01:01:25 - Table ‘IncType' export complete B
01:01:25 - Table '"Comments' export complete

01:01:25 - Table '"CommentLink® export complete

01:01:26 - Table ‘Principal® export complete

01:01:29 - Table 'PvRights' export complete

01:01:29 - Table 'DayTypes' export complete

01:01:29 - Table '"G2Req_Link' export complete

01:01:29 - Table ‘ReportFileRights' export complete

01:01:29 - Table 'Objectivelmport' export complete

01:01:29 - Table 'ObjLinkilmport' export complete

01:01:29 - Table ‘CatLinksAndBP' export complete

01:01:31 - Table 'SystemData’ export complete

01:01:31 - Table ‘AllLetterGrades' export complete

01:01:31 - Table 'CrystalDataSource' export complete

01:01:33 - Compressing files in directory "PASYSTEM\REPORTS' into file 'Beport_ REPORTS.ZIP® .,
01:01:40 - Compressing files in directory ‘PASYSTEM\REPORTS\Student' into file 'Report_Student..
01:02:41 - Compressing files in directory ‘PASYSTEM\REPORTS\Grades' into file "Report Grades.Z
01:03:11 - Compressing files in directory 'PASYSTEM\REPORTS\Class' into file 'Heport_Class.ZIP!
01:03:53 - Compressing files in directory ‘PASYSTEM\REPORTS\Attend' into file '‘Report_Attend.ZIF
01:04:00 - Compressing files in directory ‘PASYSTEM\REPORTS\MENL' into file 'Report MENU.ZIF
01:04:03 - Compressing files in directory ‘PASYSTEM\REPORTS\GBSYS' into file 'Report GBSYS.2
01:04:06 - Compressing files in directory 'PASYSTEM\REPORTS\NewRpts' into file 'Beport NewRp
01:04:26 - Disconnecting from Source 'g2ds’

1 0

J )% Pinnacle Toolbox: | Gradebook Se... | Administrative. ., | Post Server 5.0 | Report Server | Skudent Viewe.., |

If you do not notice the Pinnacle Toolbox, you can find it minimized on the start bar at
the bottom of the screen. Just click on it once to open it.



e Click File > Login

(if the Toolbox Login screen is not already open)

File System Grades Attendamce  Apal
LogIn /

‘Wiew Log File

Print Crwstal Report

Create admin ) Configuration Disk. ..

Exctract INL Files
Extract WebTrans files

Ur s = =k WO -

Compress Database Hies
Compress Files

Save Main \Window ko File

This login screen will appear.

e Type the ID (ask your administrator)
e Type the password (ask your administrator)
e Click OK

Toolbox Login

Enter %aur D

Enter your Paszword ;

Ixxxxxxxx1

ok Help | LCancel |




e (o to Grades > Run Export Utility

> Pinnacle Toolbox
File System | Grades Attendance Apalysis / Settings

Gradebook Tables. .. W

fszessment Yerification. .. db

Missing/Outdated Grades 5_
09:48:55 - Class Submitted Stakus./. ' oo

09:48:55 - ( Gradebook Operations/..
09:48:55 -%  Run Export Utility, ..

09:48:55-f  Edit Overwrite Codes .TD
09:48:55 - Edit Comment Codes

l 09:48:55 - ( Link Assessments ko Comments =

1109:48:55 - € opiments Imnport Ew

| 09:48:56 - % exi!
09:48:56 - £  Archive Class Files. .. AS I

09:48:56 - {  FReschedule Teacher

The next screen will appear.

£ Excelsior Software

Program Ready.




e (o to Run > Grade Export

£ Emcelsior Software

Schedule Impark

Atkendance Exphrt
BEEEUE  attendance Impart

Grade Export

arade Reconciliation Report

The next screen will appear.

i Grade Export Wizard

;_| Semester 1
g U ter 1
Lo Quarter 2

~ | Restore DefFaults

o Select the correct Quarter by clicking on it

e Click Next

Bl
Cancel




i Grade Export Wizard

Select Term

™ Use Default Term:

* Select Term: I 2 -I

- | Restore Defaults

e Select the correct term using the up or down arrows

e Click Next



i Grade Export Wizard [ %]

~Buildings —

<% Previous

R
| Restore Defaults

e Verify that your building is correct.

e Click Next



i Grade Export Wizard

Semesters

~ | Restare Defaults

o Verify that the current Marking Periods are selected in blue.

e To select additional ones hold down the Ctrl key at the same time you click on the
marking periods to add.

e Click Next.



i Grade Export Wizard | x|

TMPORTANT !

~(Classes to Report
Oonly Grades Active At End Of f+ Only Grades Active At End OF Marking Period

Choose Stakus Field: Illl_Status VI

include Inactive Grades For Schedules Dropped
r After:

Z2005-06-02 |

" Only Grades With Currently Active Schedules

Marking Period

Choose Status Field

Include Tnactive " Export 8LL Grades, Regardless OF Active Status
Grades For Schedules Dropped After

[~ submitted Classes Only

nly Grades With
Currently Active Schedules

Export ALL Grades,

Regardless 0Of Active Status
BE CAREFUL.
- | Restore Defaults

e Here you may choose to import grades that are active at the end of the
marking period and choose a status field.

e You may also include inactive grade for students that dropped after a
particular date by clicking in the check box.

e You may choose to export grades with currently active status.
e You may choose to export all grades regardless of status.

e Click Next



2 Grade Export Wizard

Filter on Schedule Data

student
grade level

12

section period 05

¢ You may skip this page.

e Click Next.

rFilker Field 1

Filker Field 2

Filter Field 3

NOT FILTERED ¥ |

NOT FILTERED ¥ |

NOT FILTERED ¥ |

i

[~ Exclude

i

[ Exclude

i

[ Exclude

<< Previous

Restore Defaults

Mext ==

Cancel
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. Grade Export Wizard [ %]

progress marking period

% Reqular Grades

{~ Progress Grades

<< Previous

- | Restore Defaults

e Choose whether you are exporting regular or progress grades.

e Click Next
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£ Grade Export Wizard [ x|

Send Grades For Se=ssion 0 Only

" Send|Grades Faor &l Sections

i+ Send Grades For Session O only

Send Grades For A1l
Sections

<< Previous

| Restore Defaulks

e Send grades for session 0 only should be marked

e Click Next
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£ Grade Export Wizard %]

Export Field I Assessment

Grade 1 |15t Quatter Grade
1st Quarter Grade
1sk Sem Exam

1sk Semester Grade
2nd Sem Exam

2nd Semester Grade
3rd Qbr PCammment 1
Zrd Qbr PComment2
3rd Qtr PComment3
Comment 1 |MOMNE

Grade 2

Grade 3

Grade 4

Final Grade

Comment 2 [NONE

Comment 3 [NONE

Comment 4 [NONE

'~ Restore Defaults

e You can use the drop down arrows to select what grades you want to
export.

¢ MAKE SURE the Letter circle is selected next to each Assessment field.

e Click Next
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i Grade Export Wizard

Auntomatically Set Dates
Beqin Cate

End Date

Z005-05-19 |
Z006-01-14 |

[+ Automatically Set Dates

<< Previous

- | Restore Defaults

Cancel

o If the checkbox is check the dates are automatically set.

o If they are not correct:
Uncheck the box and choose the right dates.

e Click Next.
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£ Grade Export Wizard

% Sumn Attendance Code Weights

= Count Days wf One or Mare Petiods Missed

Attendance 1

s
= Type to Tatal [ONE =]
Attendance Code Weights

Override |Unexcused Absences

Excused Absences

School Absences

nexcused Tardies
Type o Tatal |Excused Tardies

g Orverride Al Absences

all Tardies

Count Days with One or More
Periods Missed

Tvpe to Tokal

Overtide

overriie

|~ Restore Defaults

e Here you can choose to Sum Attendance Code Weights or Count the Days
w/One or More Periods Missed.

e You can choose up to three types to total using the drop down boxes.
¢ You may choose to leave the default settings.

e Click Next
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£ Grade Export Wizard £

Do Mot Send Progress Grades
Send Grades For One Section Onl

Grade Field Assegsment Type
Grade 1 ||1st Quarter Grade|Lette

Attendance Start Date|Attendance Fnd Date

2005-08-19 2006-01-14

Attend Colurins | Type
Attendance 1 [MONE
Attendance 2 [NONE
Attendance 3 [NOME

Total Type: Sum Weights

Run

e This screen gives you a summary of the options that you have chosen
before you export. If you find that you have made a mistake you can Click
the Previous button and fix you setting at any time.

e You may also print a copy of this by clicking the Print Summ... button.

e Click Run when finished
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You will see the results display in the green window while processing.
When it has finished it will say “Finished Grade Export”.

Click on the X on the right hand corner to close the program.

& Ewcelsior Software

Program Ready... [ 2005-12-14 10:56:47 AM )

For Marking Period 2 { 2005-12-14 12:01:12 PM )

DO NOT CLOSE OUT ANY OTHER WINDOWS OR PROGRAMS. THIS WILL
CAUSE THE GRADEBOOK TO SHUTDOWN AND ALL OF THE VIEWERS TO
SHUT DOWN AS WELL. (principle, attendance, etc....)
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	     NEVER check the Workstation only box

