Progress Reports

4> AND 13 2 WEEK PROGRESS REPORTS
APSCN PLUS

STEP 1: CHECK IPR CONFIGURATION

Menu Path: Applications > Building Administration > Interim Progress Reports > IPR Card Setup

[£]
File Edit Fawvaritez Help
Search
Building 22 - KIMMONS JUNIOR HIGH L ‘f 0k
Grade v
Back
Marking Period » |E
#4  Find &F Copy
Rezults
Building Grade WP
Choose a building ik
2. Building should be your building
3. Leave Grade blank
4, Choose the correct marking period from the drop down choices (1 for the first IPR card)
5. Select OK
(£}
Fil= Edit Fawvortes Help
1S ]| 4
Search
Building 22 - KIMMOMS JUNIOR HIGH o 0K
Frade

Back
M arking Periad 1 |E
Eifid il Delete Row

Results — Copy
Building Grade MP
22 - KIMMONS JUNIO MS - MASTER SETUP 1

I

1 recards found

VR

6. Your choice will be highlighted, Select OK.
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4, This screen has tab choices Header, Course, Free Text, DAT
(f]
File Edit Favorites Help
B~
Building * 22 - KIMMONS JUNIOR HIGH | [ Continuous v ok
Grade * M$ - MASTER SETUP | Back

Marking Period * |1 | s

is

Copy

Headsr | Course Free Test | DAT

EIMMONS JUNIOR HIGH 2CHOOL Eﬁ Detai
ZZ01 MORTH 50th STREET [;at Frewview

FORT SMITH, AR 72204
(4791 785-2451

MARTIN MAHAN, PRINCIPAL

4 172 WEEK PROGRESS REPORT

Change Stamp

Last Updated by Iking on 09/21./2005 ak 08:27:31
Choose the marking period <)
: 2 Sec 1 2i4 i O
a. Header is used for school information on black paper.
Ex. Setup: Kimmons Junior High School

2201 North 50" Street
Fort Smith, AR 72904
(479) 785-2451
[two blank lines]
4 % Week Progress Report

b. Choose Course to verify the placement of grades and attendance on the report card.
C. Choose Free Text for entering a message at the bottom of the report card. Be sure to
check that no messages from last year appear there.
d. DAT should be correct according to the marking period chosen.
e. Select OK.
5. Choose the Back button until completely out of the setup screens.
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STEP 2: BUILD IPR RECORDS

Menu Path: Applications > Interim Progress Reports > Processing > Build IPR Records

f

File Edit Favortes Help

Process Information
@ Thiz process creates records for each student and course number w ak

that will appear on the IPR entry sheets and scan sheets.

Build IPR Records

Building * 22 - KIMMOMS JUNIOR HIGH o
b arking Period ™ 2 | w

IFR Run * 2

Active Schedule Date *|01/10/2006 X3

IPR Date * 01A110/2006 EX3

Advanced

Eﬂt Select Students

Procezs Optionz
Statuz File * $SMSRPTDIR fiproreat.log
Fun as a Scheduled Process [ | on g at

Choose a building OVR,

This Control Table MUST be run for the current marking period before you can pull
grades from Pinnacle.
WARNING: DO NOT rebuild the IPR Records once it is completed.

The building should default to your building.

Choose the current Marking Period.

IPR Run should read “1".

Active Schedule Date needs to be 8/8/05. (The first day of registration for 1% marking period)

It will be the 1 day of each marking period after that (i.e. 10/24/05 for 2" marking period

IPR Run date will default to the current date.

Choose Select Students:

a. Create an “Active Students” search by using the following fields: (If you already have this
created, skip to #d).

b. Select “Demographics” — “Student Status Code — Equals — A (must be capital A)—>End.

advanced Search Critenia

©ONoOGAWN

Demographics | | Student Status Code w| Equals w A [E] End

c. If you have not saved this search you may choose Save and name it “Active Students”.
d. Choose “Load” and highlight your “Active Students” search.
e. Choose OK.
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STEP 3: CONTROL TABLE/MARK ENTRY SHEETS

Note: This step must be done reqgardless if you want to print the mark entry sheets.

Menu Path: Reports > Interim Progress Reports > IPR Mark Entry/Verification Sheets

f]

File Edit Favorntes Help

Process Infarmation
@ |IPR Mark. Entry/verification Sheets iz uzed to generate either mark, entry V ] 4

sheets or verification sheets for the current marking period and run.

Cantrol Options

Building * 22 - KIMMONS JUNIOR HIGH v
tarking Pernod * 2 A

IPR Fun * 1

IFR Entry or Verification Sheets * | Print Entry Sheets bd

Create Control T able [F]

Advanced

[[at Select Students H%J, Sort Students H%J, Sort Courses

Froceszs Options

Output File Mame * $SMSRPTDIR Aiprshest. ipt
Log File Mame * $SMSRPTDIR Aiprsheet log
Fun as a Scheduled Process ] on g at

Choose a building YR

2. Building will default.
3. Choose the correct Marking Period.
4, IPR Run should default to “1".
5. Check _ “Create Control Table”. This must be done to create the table.
6. Choose Sort Students: (it should default this way)
7. Reg Student Name Ascending
Reg Student ID Ascending
8. Choose Sort Courses:
a. The default may have the course, crs_section, and session.
b. Choose Insert Row if needed so the finished looks like this:
Table Column Type
teacher tea_name Ascending
master_schedule crs_period Ascending
master_schedule course Ascending
master_schedule crs_section Ascending
master_schedule session Ascending
9. Choose OK.

10. Choose OK.
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STEP4: GRADE EXPORT FROM PINNACLE GRADEBOOK
(This process pulls the grades from the Gradebook.)

First locate your Remote Desktop Icon on your computer.

It looks like this.

Double-Click on the icon and the following box will appear.

Computer; 10.22.1.40

Connect ][ Cancel ] [ Help ] [ Optionsg >

e Click Connect

The following Screen will appear.

Novell Client 4.90 Sp2 Ed

Novelle Client™ for Windows*

| zermanme:; Its_l:upu:uint_fsps

Pazzword: |uu“|

[ wiorkstation anly

k. I Cancel Advanced

e Type your schools abbreviation in the username area in between the ts_ and the _fsps.

e The password is pe6600

NEVER check the Workstation only box
e Click OK
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The following screen will appear.

: Pinnacle Toolbox

Attendance  Analysis

File System iGrades

Settings

Database Stark Help [050930,521 +]

.SV

3% |44y ABS
db+ dbf

SN |

TDY

:25 - Table 'IncType' export complete

:01:25 - Table 'Comments' export complete
:01:25 - Table 'CommentLink' export complete
:01:26 - Table 'Principal' export complete
:01:29 - Table 'PvRights' export complete
:01:29 - Table 'DayTypes' export complete
:01:29 - Table 'G2Req_Link' export complete

:01:29 - Table 'ReportFileRights' export complete
:01:29 - Table 'Objectivelmport’ export complete
:01:29 - Table 'ObjLinklmport’ export complete
:01:29 - Table 'CatLinksAndBP' export complete
:01:31 - Table 'SystemData' export complete
:01:31 - Table 'AllLetterGrades' export complete
:01:31 - Table 'CrystalDataSource’ export complete

Compressing files in directory
Compressing files in directory
Compressing files in directory
Compressing files in directory
Compressing files in directory
Compressing files in directory
: Compressing files in directory
:04:06 - Compressing files in directory

'PASYSTEMAREPORTS' into file "Report_REPORTS.ZIP' .
'PASYSTEM\REPORTSA\Student' into file 'Report_Student..
'PASYSTEM\REPORTS\Grades' into file 'Report_Grades.Z
'PASYSTEM\REPORTS\Class" into file 'Report_Class.ZIP"
'PASYSTEMIREPORTSVAttend' into file 'Report_Attend.ZIF
'PASYSTEMAREPORTSYMENLD" into file 'Report MENU.ZIF
'PASYSTEMAREPORTSYGBSYS' into file "Report GBSYS.Z
'PASYSTEMAREPORTS\NewRpts' into file 'Report_NewRp

:04:26 - Disconnecting from Source 'g2ds'

]

J %nacle Toolbos I Gradebook Se... | Adrninistr ative. .. I _Post Server 5.0 | Report Server I Student Wigwe. .. |

If you do not notice the Pinnacle Toolbox, you can find it minimized on the start bar at the bottom of the
screen. Just click on it once to open it.

e Click File > Login

(if the Toolbox Login screen is not already open)

File gystEEQra/desﬁméﬁe Analy
Log In

‘Wiew Log File

Brint Crystal Report

Create admin | Configuration Disk. ..

Extract IND Files
Extract WebTrans hiles

L B Y = e

Compress Database Hies
Compress Files

or

Save Main \Window ko File
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This login screen will appear.

e Typein EXCELSUPP
e Password PINNACLE1

e Click OK
Enter vour D
[EXCELSUFP

Enter your Pazsword :

Ok Help | Cancel |

e Goto Grades > Run Export UtiIit)/

Gradebook Tables. ..
Bssessment Verification/,
09:48:55 - (  Missing/Outdated Grag
09:48:55 - Class Submitted Stabds. .. ' oo
09:48:55 - (  Gradebook Operatjéns. ..
09:48:55 -%  Run Export Utility,,

09:48:55-f  Edit Overwrite Codes .TD
09:48:55 - Edit Comment Codes

l 09:48:55 - ( Link Assessments ko Comments =

1109:48:55 - € opiments Imnport Ew

| 09:48:56 - % exi!
09:48:56 - £  Archive Class Files. .. AS I

09:48:56 - { FReschedule Teacher

The next screen will appear
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Excelsior Software

Program Rea

¢ Go to Run > Grade Export

i Emcelsior Software

Program R

Schedule Import
Atkendance Explort

Attendance Igport

Grade Export
Grade Reconciliation Report
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Screen 1 choose the correct Semester (1 or 2); then Next

£ Grade Export Wizard

|1 Semester 1
e W Cuarter 1
S Quarter 2

- | Restare Defaults

Cancel
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Screen 2 choose the correct term (1, 2, 3, 4) by clicking the dot

£ Grade Export Wizard

Select Term

™ Use Defaulk Term:

* Select Term:

- | Restore Defaults

10
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Screen 3 will default to your building

i Grade Export Wizard [ %]

<< Previous

Restore Defaulks

~Buildings —

Bl
Caricel

11
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Screen 4 choose according the scheduled courses by using Ctrl & mouse click
(Ex: choose 1234 and 12 for the first 2 marking periods)

i Grade Export Wizard

~ | Restare Defaults

Screen 5 will default.

Screen 6 will default.

12
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Screen 7 - be sure the choice is Progress for IPR Cards.

progress marking period

. Regular Grades

" Progress Grades

| Restore Defaults

Screen 8 will default.

Screen 9 will default.

Screen 10 will default and read Send Progress Grades.
Choose Run.

Continue until it runs and says Complete on the “green screen”.
Close this program with the X at the top of the screen.

DO NOT CLOSE OUT ANY OTHER WINDOWS OR PROGRAMS. THIS WILL CAUSE
THE GRADEBOOK TO SHUTDOWN AND ALL OF THE VIEWERS TO SHUT DOWN
AS WELL. (principle, attendance, etc....)

13
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STEP 5: ODBC GRADE POST
(This process posts the grades into the APSCN IPR report slots.)

Menu Path: Applications > Interim Progress Reports > ODBC Interim Progress Report Post

&

File Edit Help

Post Information

Building 22 - KIMMOMS JUMIOR HIGH w w (1]
Marking Period w

;
IPR Run 1]
Cutput
Statuz Report File $SMSRPTDIR /qdbkiprps.log
Fum az a scheduled process [ | on g at

Delete Background Record  [H]

The building should default.

Choose the current Marking Period.

The IPR Run should read “1".

Choose OK.

It will show the progress and completion.

ousant

To check for grades go to Applications > Interim Progress Reports > Entry > IPR Entry by Student....
Look up a student and there should be grades for each class.

PRINT IPR REPORT CARDS
To print IPR report cards in a given order.
OPTION 1: Run this option if you want to print report cards by TEACHER.

Choose Fort Smith Applications > Registration Teacher Assignment.

]

BUILDING 22

MARKING PERIOD
CLASS PERIOD
This program will MASS UPDATE each student's homeraam teacher

field on the Regiztration screen with the teacher number

found in each student's schedule for the specified clazs period.

THIS ALLOWS HIGH SCHOOLS TO ORDER REPORT CARDS [OR AMY REPORT)
BY TEACHER MAME.

PLEASE EMTER. ¥OUR: BUILDIMNG MUMBER. OYR

14
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e Choose the current Marking Period and the Class Period needed to choose the teacher.
This option will place the teacher name in HRM Teach slot.

(Note: Do not use this option if your school uses this slot for anything else.)
e Choose OK and then Run.
OPTION 2: Run this option if you want to print report cards in order by ROOM #.

Choose > Building Administration > Demographics > Homeroom Assignment by Period

(F] Assign Homerooms By Period [Z]@

Filz Edit Help

Process [nformation
@ Usze thiz option if you wish to use a particular period for hormeroom, W QK.

Azszign Homerooms By Period

Building * 22 - KIMMOMS JUNIOR HIGH w
Marking Period * |1 w
Cycle Day * 0-MOMDAY b

Homeroom Period * 1 - FIRST PERIOD e
Advanced

G Select Students

Process Options
Log File Mame * $SMSRPTDIR freghrm.log
Fun az a Scheduled Process [ on i at

Enter the building code YR,

Choose the current Marking Period

( Note: make this Marking Period 3 for giving out 1°' semester report cards for classes that
have changed at semester.)

Leave Cycle Day as default

Choose the Class Period you want to use for sorting report cards.
Choose Advanced: Select Students

Load the Active Students selection and choose OK.

advanced Search Critenia

Demographics | | Student Status Code w| Equals w A [E] End W

e Choose OK

15
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STEP B: PRINTING IPR REPORT CARDS

Choose Reports > Interim Progress Reports > Generate IPR Cards

ﬁ Generate IPR Cards E]@

Fil= Edit Fawortez Help

Feport [nformation

@ Thiz report prints IPR cards for the zelected building and run. V ak.

The format for IPR cards are defined in

Building Adrministration > Intenm Progress Reportz » IPR Card Setup.

Feport Options

Building * 22 - KIMMONS JURIOR HIGH w
tarking Period * 2 |w

IPR Run * w

Repart Date ™ 01/10/2006 X9

Print Inactive Students ]

Inactive Withdrawal D ate (NE|

Print k15E IF]

Print 'without Markz IF]

Alignment Farms * 1 =

Adwanced

[Eﬂt SelectStudents] [Eﬂt Select Eourses] [%l Sort Students ] [%l Sort Courses

Proceszz Options

Alignment File Mame * $SMSRFTDIR fipraligr.rpt

Output File Mame * $SMSRFTDIR fiproards. rpt

Log File Mame * $SMSRFTDIR Aipreards.log

Fun a2 a Scheduled Process [] on E

Choose a building R

2. Building will default
3. Select the Current Marking Period
4., IPR Run needs to be “1".
5. Date will default but you may change to reflect the day cards will be given.
6. The other choices are defaulted.
7. Choose Select Students and Load the Active Students Search and Choose OK.
8. Choose Sort Students: If you want report cards to print:

Option 1: Alphabetically by TEACHER, click on Columns and replace “homeroom” with HRMTEACH

Option 2: Alphabetically by ROOM #, DO NOT change the defaulted sort order.

Option 3. Alphabetically by GRADE, click on Columns and replace “homeroom” with “grade.”

Option 4: Alphabetically by the whole school (regardless of grade), click on “homeroom” and choose
Delete Row.

16
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9. Choose OK.

10. If all criteria are correct. Choose OK
Choose Report —» View Files —» Reports — choose iprcards.rpt for printing cards on blank paper.
Be sure to view the file to verify the correct cards are ready.

Print Report Cards

17
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