Checking for Highly Qualified Entries
Go to Applications>Scheduling>Master Schedule

Click on the Advanced button
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Choose building ’@ v
You will get the following screen
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Make the fields look like this:

[f Advanced Search: Master Schedule

=]
—Search Infarmation
Search Name IHQT Search
Search Description IA new, unsaved search.
| | Search ame I Search Description Fublic Search I e I 1=l
151 Course List A new, unsaved search. Private Yes
283 HOT Search A new, unzaved search, Private ez o
289 Mew Search A new, unsaved search. Private Yes LI
—Advanced Search Criteri
IMaster Schedule ;I IUser Define Field3 ;I IEquaI LI |2 _1' IAnd LI
A A A
IMastel X Cheduls j ICourse Building j IEquaI LI |24 _il IEnd ‘ LI
A
v [0k | @@ Bk | @ Lojg | =p sae
Please seject the value For this item of data |£ 4
Master Schedule End
User Defined Field3
Equals (1,2,3,4,5 or 6)
Course Building one @ atime

Building number

Click the Save button and enter in a name like (HQT Search at the top)

Click OK again to save

Click OK search for the names of Highly qualified teachers with matching criteria.
(For example: this search would list all teachers that are marked as 2 @ building 24)

You will come to the next screen that lists the courses and teachers who matched the

criteria.



Click on the Print button
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412000 EMGLISH 11 94 PRATT, GLEMDA Regular 1.00001011,12 24 -MORTHSIDE HIGH S
412000  EMGLISH 11 07 FRATT, GLEMDA Regular 1.0000 101112 24 -MORTHSIDE HIGH SJ
412002 EMGLISH11 P 18 PRATT, GLEMDA Regular 1.00001011,12 24 -MORTHSIDE HIGH S
412002 ENWGLISH11P 213 FRATT, GLEMDA Regular 1.00001011.12 24 -MORTHSIDE HIGH S
412007 EMGLISH 11 TBS 11 STAFF Regular 05000101112 24 -MORTHSIDE HIGH S
412008 EMGLISH 11 11 JOMES, MICHAEL  Regular 1.00001011.12 24 -MORTHSIDE HIGH S
412000 EMGLISH 11 12 PRATT, GLEMDA Regular 1.00001011,12 24 -MORTHSIDE HIGH S
412006 EMGLISH 11 12 JOMES, MICHAEL  Regular 1.00001011.12 24 -MORTHSIDE HIGH S
41200 11 EMGLISH 11 PATH, PENNY Regular 1.00001011,12 24 -MORTHSIDE HIGH S
41200R 11 EMGLISH 22 PATH. FENNY Regular 1.00001011.12 24 -MORTHSIDE HIGH S
41200 11 EMGLISH 33 PATH, PEMNY Regular 1.00001011.12 24 -MORTHSIDE HIGH S
41200R 11 EMGLISH 44 PATH. FENNY Regular 1.00001011.12 24 -MORTHSIDE HIGH S
41200 11 EMGLISH 55 PATH, PEMNY Regular 1.00001011.12 24 -MORTHSIDE HIGH S
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This will print this list of all the HQT’s that are marked with the criteria status.

i

Mark at the top on the print off what criteria it is (for: example 1,2,3,4,5, or 6) so you

don’t get any mixed up.



Since you have saved the first criteria search you will go to the Load button on the
Advanced search screen
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It will let you pick you saved search (it will show in blue)
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Click the one you want and Click OK




Changed the HQT criteria to another number (16)
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Click OK and your next search will be displayed

Go through this procedure for each of the 6 possible entries.
You will end up with six print offs.

You may also edit your HQT’s within this search window of you find a mistake.



